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Renter(s): __________________________________ 

Cell Phone: _________________________________ 

Email Address: ______________________________ 

Event Date(s): _______________________________ 

 
___ Show Property   
___ Request Form Complete 
___ Rental Agreement Signed 
___ Conditions of Building Use Signed 
___ Alcohol & Drug Policy Signed 
___ Paid Deposit   ___Return or ___Shred 
___ Booked on Calendar 
___ Walk-through  ___________________ 
___ Key Possession __________________ 
___ Final Walk-through _______________ 
___ Key Collection 

Notes: 
__________________________________________________________
__________________________________________________________
__________________________________________________________ 
__________________________________________________________
__________________________________________________________
__________________________________________________________ 
__________________________________________________________
__________________________________________________________ 
 


